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Welcome to Reception at Courtland School 

Beginning school is a major event in the life of a four year old and it isn‘t long before your child will be  

starting with us at Courtland Primary School. There will be lots of new things to learn and of course  

you will want to ensure that you child is well prepared for this important event. We aim to make it a happy  

and memorable experience. This booklet provides some useful information for you that will help your child 

to settle quickly into school. 

 

Our Mission Statement  
 

Everybody Can Be Somebody 
 

We believe that all children can learn and make the most of their talents in order to become successful, 

balanced, productive and caring members of society.  Learning happens when children have positive self-

esteem and are happy at school.  We aim to promote these things from the moment your child joins us. 

 

To ensure a smooth transition for children into Courtland: 
 

 Parents are invited to a meeting held in June. 

 The children are invited to visit the Reception class in July. 

 Transition records are sent to us by your child‘s nursery/pre-school. 

 Home visits are carried out during June and July.   

 

 

 



 

 

Meet the Teachers 

 
 

 

 

 

 

 

 

 
 Miss Nowak 

Class Teacher 

           Mrs Plaistow 

         Teaching Assistant 
 

 

 
 



The Transition Process 
 

 
The Class Visit 

 

Please bring your child along to the class visit on Thursday 4th July. It is a very important opportunity for your 

child to see his/her new setting and to meet his/her teachers. We will also be in touch with your child‘s Nursery 

setting in order to gather information from their key workers.  This allows us to prepare for your child‘s arrival, 

incorporate their interests and help them to feel comfortable on their first day at school. This should make the 

transition process an exciting and enjoyable start to their primary education and ensure that they settle quickly 

with their new friends.  

 

The Home Visit or School Visit 

 

This allows the staff to meet the children and learn a little about what they like to do by talking about favourite 

toys and books etc.  It also gives parents the opportunity to talk in confidence to the staff about any concerns 

they may have. 

 

Starting Dates 

 

We have staggered the start dates for the children in the class according to the children‘s date of birth. To begin 

with, all children will start on a part time basis and be collected at 11.45am.  After a few days, the children will 

stay for lunch and collection will be at 1.20pm. When we feel it is appropriate, the children will start school on a 

full time basis.  The staggered entry arrangements enable staff to spend more time with each child in those first 

weeks.  

 

 



First Day at School 

 

Please come to the school‘s main entrance at 9.15am and wait in the foyer where the reception team will come to 

greet you and take you and your child to the classroom. Please help your child to hang up his/her belongings on 

his/her peg and help your child to put on their name badge. Please also help them to attach their name badge. Over 

the first few days the children are free to go to activities set out around the classroom. Please encourage your 

child to join an activity, once s/he is settled, please say Goodbye.  You are welcome to take a photo of your child on 

his/her first day at school!  

 

In order to help your child settle as quickly as possible please keep these few points in mind: 

1. Arrive on time 

2. Say Goodbye cheerfully (we know it is emotional, but please try to hold back the tears!) 

3. Please do not linger in the corridor or outside in the playground. This delays the settling in process 

further.  

What to bring to school 
 

As our learning environment is both indoors and outdoors, we ask that you make sure your child is equipped for 

these areas at all times of year. Please ensure their clothing is practical and suitable for the seasonal changes.  

 Wellies with name clearly written with permanent pen —we play outside in all weathers and we have a digging 

pit! 

 Suitable coat with name—nothing too special as it is likely to get sandy, muddy or wet 

 School Book Bag (available from the PTA).  This is brought to school each morning and sent home each 

afternoon. 

 Named water bottle 

 PE Bag containing labelled white shorts and red T-shirt, plimsolls and socks. This is left in school and sent home 

every half term for washing. 



Correspondence: When you send letters and money into school, please put them into your child‘s school bag or 

hand them to the Reception staff.  Money should be sealed in an envelope which is clearly labelled. 

 

What not to bring 
 
 Spare clothes — we have lots of spare clothes in school 

 Toys from home – we do not want to be responsible for any losses or breakages 

 

Uniform 
 
Throughout the year, items of uniform are sold by the PTA, complete an order form from the red display unit 

outside the office give this into the office at any time. Reception uniform includes black tracksuit bottoms and 

black trainers. 

 

 

Labelling items 
 

We will be encouraging the children to be independent and take responsibility for 

hanging up their things on their pegs and for looking after them!  However, inevitably 

things can go astray, so it is VERY VERY important that all your child‘s things 

(including coats, shoes, bags and lunchboxes) are clearly named. 

 

 

 

 



Birthdays 
 
You may to send in small treats for your child to share on his or her birthday but this is not compulsory.  These 

are usually the treat-size chocolate bars or similar.  Please do not send in a birthday cake unless you have 

cut it up into individual pieces and wrapped each piece.   

 

REMEMBER TO CHECK INGREDIENTS TO ENSURE THAT NO TREATS CONTAIN NUTS OR GELATIN 

 

If sending sweets in, please consider children who cannot eat gelatine for religious purposes. 

 

Since children‘s feelings are easily hurt, please ensure that party invitations are distributed outside of the 

classroom. Please give them out before or after school, directly to the parents concerned. 

 

Toilets  
 

We expect children to be able to toilet themselves independently when they come to school.  However, 

there are bound to be occasional accidents – often because children have become engrossed in an 

activity.  When accidents happen these are dealt with sensitively and discreetly, with the minimum of 

fuss.  

 

 

Class ‘Pet’ 
 

Every child will get a turn to take the class toy pet home for the weekend throughout the year.  

You will have to fill out its diary which the children can then share with the class on Monday morning.  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fruit and Milk 

 

 

 

 

 

Fruit is provided for the children to eat throughout the 

day. Fresh fruit is set out on the snack table at the 

beginning of each day and the children can choose when 

to go and eat theirs at any point during the day.  

If you prefer, you may send in a piece of fruit, vegetable 

or dried fruit each day for your child. Please put it in 

his/her bag.  Other snacks are not allowed. 

Every child under the age of 5 qualifies for free school 

milk.  

 

School Lunch 

Sharon and Sam, our school cooks prepare healthy hot 

meals for us everyday in our school kitchen.  Please visit 

the school website to check out the menus which run on a 

4 weekly rota. A copy is also kept just outside the office 

on the parent noticeboard. 

 

School lunch is served in the main hall and the children 

will be allocated table places once they become settled.  

 

Reception lunchtime is from 11.45 – 1pm.  

 

School lunches are free for all children in Reception, 

Year 1 and Year 2.  However, if you would prefer for your 

child to have a packed lunch, please let us know.  

 
 

 



 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Morning Procedures 

 

Children are brought into school via the red gate that 

leads into the playground (entrance on Hankins Lane).  

Reception parents are invited to come into the 

classroom, with their child, from 8.50am, to help them 

settle into school for the day and to pass on any 

important information to the staff before the school 

day starts.  Parents are kindly asked to leave the 

classroom by 9am at the latest, to enable us to start 

our activities promptly and before the school gates are 

locked! 

 

 

Collecting your child 

Once your child is at school full time the Reception day 

ends at 3.15pm.  At the end of the school day you are 

able to access the school playground from 3.15pm.  

Please wait at the bottom of the steps near the decking 

and do not call your child yourself.  We will dismiss the 

children from the classroom once we have seen you, or 

someone from your list of approved people to collect 

your child.  If the adult who has come to collect your 

child is not on the list, your child will have to remain at 

school until we can contact you. Please be on time: 

children can become very upset if parents or carers are 

late at the end of the day. 

 

 

 

 

 



       School Newsletter 

There is a weekly newsletter which is emailed to you and published on the school website every 

Wednesday.  Please ensure you read it, as it tells you about school developments and events.   

 

 

Illness and Absence  
 

In the case of illness please telephone to let us know.  We operate a ―first day response‖ system where if we have 

not heard from a parent about their child‘s absence by 9.15am we will contact them by telephone to find out the 

reason.  If your child has a medical appointment, please let us know in advance where possible. 

 

What to do if your child needs medicine 

 

We only administer prescription medication and in order to do so we need you to complete a form authorising us to 

do so.   

 

Always talk to the Welfare Officer Mrs Brown; do not just send in the medicine. 



Parents/Carers as Partners 

 
As a primary care provider you are your child‘s first educators and we greatly value any input, opinions and 

information you can share with us about your child‘s learning and progress.  

 

During the first few weeks of term we will be assigning a ‗Key Person‘ to your child. This adult has special 

responsibilities for working with a number of children and will focus on building a relationship with them 

and their parents or carers. The Key Person responsible for your child will meet with you regularly to 

share records of development and progress. This meeting will also provide an opportunity for you to share 

information about how your child is progressing at home.  

 

Of course, all adults in Reception will work with and support your child‘s learning and will give them the 

reassurance to feel safe and cared for. You may make an appointment to meet with any adult in the 

Reception team, regardless of whether they are the named Key Person, should you wish to do so. 

 

 

 

 

 

 

 



Special Books 
 

Each child will have a ‗Special Book‘ which will contain samples of their writing, drawings, art work and 

Mathematics, collected throughout their Reception year.  You will also be given a copy of your child‘s ‗next 

steps‘ targets drawn up for your child 3 times per year. These targets will be shared with you during our 

termly meetings.  

 

Online Learning Journal  
 

 

As well as having special books your child will also have an online learning journal called Tapestry.   

 

What is Tapestry?  

 

Tapestry is a website and app, designed for Early Years Practitioners and parents, to record photos, 

videos and observations of a child, in an online learning journal.  This system allows us to work with parents 

and carers to share information and record the children‘s learning and development, during their 

Reception year, both in school and at home. 

 

Tapestry provides each individual child with their own learning journal and observations can be linked to 

the Early Years Foundation Stage (EYFS) curriculum statements.  

 

 



Is it secure?  

 

All our staff use iPads to take photos, videos and record observations and are given a secure pin login 

number to access the Tapestry app.  

 

Once an observation has been approved by a member of the team, an email is then automatically generated 

to parents/carers to inform them that a new observation of their child has been uploaded.   

 

Parents and carers set their own log-in, using their email address and a unique password. Parents can then 

login to view their child‘s online journal and have the opportunity to comment on observations.   

 

Who has access to my child’s learning journal?  

 

As parents/carers you can choose who has access to your child‘s online learning journal.  If you would like 

both parents added or you wish to add grandparents/aunts /uncles etc. to the account please let us know 

and we can add their details.  Only those people who you have given permission to have a login and 

password will be able to see your child‘s journal.         

 

Can I upload my own observations and photos?  

 

Yes you can and this is something that we will be encouraging you to do.  For example, if your child‘s target 

is to identify numbers to 10, you may notice him or her using the remote control to change the channel to 

channel 3. This is showing us that your child can recognise the number 3 independently.  You can upload 

your own pictures, videos and observations from home on either the website or the app.  The children love 

having the opportunity to talk about and share their photos from home with the rest of the class.  

 



Feedback from parents about Tapestry 

 

I find Tapestry wonderful and very easy to use. The mobile app is fantastic to upload pics and videos. It’s 

great to be able to get a peek at what your child does in school when you’re not around. I personally found 

it very easy to use and it’s easy to understand the targets your child is reaching.  Summer‘s Mum – Zara  

 

Tapestry has been fantastic for us and it’s very simple to use and access.  Every week I can’t wait for a 

new observation to inform me of what Jackson is doing and the teacher’s comments.  Loved every minute 

of his first year and Tapestry has been an integral part in showing his integration, what’s being taught and 

his progress. Genius idea!!!   Jackson‘s Dad – Nick  

 

I have found Tapestry really useful and have thoroughly enjoyed  

watching videos and seeing pictures of Dylan at school. Its’ great  

to get an insight of what is going on in his school life as it is not  

always easy to find out this information from the children. Dylan is  

also a big fan of looking at the pictures and videos posted on here  

of himself and it is something that we can do together and discuss 

what he has been doing in school.  It is also very easy to use and  

to upload your own videos and pictures to enhance what has been  

taught in the classroom. Dylan‘s Mum – Louise  

 

 

 



Learning in the Early Years Foundation Stage (EYFS) 
 

Reception is where the excitement begins! The children learn together in an environment which is developed 

around their interests. We pride ourselves on being an exciting and engaging place to be - encouraging our children 

to be independent learners through a range of both adult-led and child initiated practical activities.  

 

 

 

 

 

 

 
Our teaching is delivered through carefully planned whole class lessons and small group activities.  These activities 

give children a wide variety of learning experiences and are all linked to the EYFS curriculum.  Their development 

is tracked through detailed, daily observations and child-initiated interaction.  

 

Within the Early Years Foundation Stage curriculum there are seven key areas of learning: 

Personal, social and emotional 

development 

Physical development Communication and Language 

Literacy Mathematics Understanding the world Expressive arts and 

design 



Personal, Social and Emotional Development 
 

Children will be given the opportunity to develop their confidence and self-esteem. They will be 

supported to make friendships, to respect themselves and others. They will be encouraged to have a 

positive attitude to learning, to concentrate and persevere at activities and to develop independence 

with dressing and self-help skills. 

 

 

 

 

 

 

 
 

Communication and Language  
 

As children develop their speaking and listening skills they build the foundations for literacy, for making 

sense of visual and verbal signs and ultimately for reading and writing. In the Reception class, they will be 

given opportunities to interact with others, to develop their communication and speaking skills through all 

activities. 
 

 

 

 

 

 

 

You can help by: 

 encouraging your child to be positive about new experiences; 

 encouraging independence, self-help and organisation skills e.g. dressing, looking after toys; 

 praising your child often and celebrating his or her achievements; 

 encouraging your child to respect other cultures and beliefs; 

 talk about feelings and encourage your child to be sensitive to the feelings of others; 

 playing games which encourage turn-taking and sharing; 

You can help by: 

 talking with your child as often as possible; 

 modelling good conversational skills; 

 helping your child to learn new words; 

 explaining the meaning of words; 

 asking your child to follow instructions 
 



Physical Development 
 

Children will have opportunities to develop their fine and gross motor skills. They will learn to control and co-ordinate their 

movements. Good physical development helps children to become confident and feel the benefits of being healthy and 

active.  A great deal of emphasis is placed on children being physically active outdoors and we are fortunate at Courtland to 

have a well-equipped ‗outdoor classroom‘. 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

Your child will be in a class of approximately 30 small children. It will make starting school much easier and happier if they 

are independent and can do many things for themselves.  You can help by encouraging your child to: 

 dress and undress independently;  

 use cutlery and cut up their own food 

 deal with their own toileting needs 

 handle a pencil/pens for colouring drawing 

 use scissors - Cut paper/card/pictures out of catalogues  

 write their own name 

 have regular and frequent physical activity including ball games and trips to the park. It is very important for young 

children to develop their upper body strength and gross motor skills, as these have a direct impact on children‘s fine 

motor and writing skills. 
 



Literacy 
 

We encourage children to develop a love of books and stories and to practise mark making skills 

through a variety of media.  At Courtland, we teach children to read and write by teaching 

children letter sounds or phonics.   

 

 

 

 

 

 

 

 

 

 

 

 

If you have started to teach your child about letters and sounds, it would be beneficial to your child‘s learning if you: 

 

 Visit https://www.youtube.com/watch?v=IwJx1NSineE  to listen to the correct sound pronunciation 

and view correct letter formation. Avoid adding an ‗uh‘ to sounds. E.g. ‗S‘ is pronounced ―sss‖ rather 

than ―suh‖ and ‗R‘ is pronounced ―rrr‖ rather than ―ruh‖. 

 Teach your child the letter sound rather than the letter name. We will be teaching them both 

letter sounds and names, but in Jolly Phonics the letter sounds come first as they are the 

precursor in learning to read.  

 

These actions are very important as bad habits can develop early and might impede the children‘s 

reading/writing skills rather than advance them. 

 

You can help by: 

 reading to your child as often as possible at home - bedtime stories, comic books, e-books. Visit the library and build 

up a love of reading from the offset. 

 being a positive role model, showing how reading helps us to find out things, and writing helps us to give others 

information;  

 looking at pictures in books, talking about stories, predicting endings;  

 always making the times when your child reads to you very positive and enjoyable;  

 encouraging your child to write using lower case letters except at the beginning of a name or a sentence i.e. when they 

are writing their name they should write Dylan and not DYLAN 
 

https://www.youtube.com/watch?v=IwJx1NSineE


Mathematics 
 
This area of learning includes numbers, counting, sorting, patterns, calculating, shape, space 

and measures. Children will be supported to understand these concepts through practical 

activities and real-life situations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can help by: 

 using practical, everyday activities to encourage counting or sorting for a real purpose e.g. setting the table, 

matching socks; 

 playing board games with dice, dominoes and cards; 

 using mathematical language such as: more, less, add, take away, makes, total, altogether, bigger, smaller, heavier, 

lighter; 

 using positional language such as under, over, on top, behind, in front, in between;  

 cooking with your child to model weighing; 

 
 



Understanding the World  
 

This area of learning helps children to develop the knowledge, skills and understanding which will 

enable them to make sense of the world. Children will have the opportunity to explore and investigate 

objects and living things, to find out about everyday technology, to find out about their local 

environment and the natural world and about different people and places 

 

 

 

 

 

 

 

 

Expressive Arts and Design 
 

Children will be given opportunities to: design and make things using various tools and resources, 

express and communicate their ideas, thoughts and feelings through a range of media and 

materials, role-play, dance, singing and music.     

 

 

 

 

 

 
 

You can help by: 

 encouraging your child to observe and think about differences and changes e.g. in the weather and 

seasons; 

 using outings to look at different places and think about how we get from place to place; 

 encouraging the use of computers as tools and not just as toys; 

 helping your child to understand about different people in our society; 

  

 
 

You can help by: 

 encouraging drawing, painting, chalking activites, junk modelling; 

 singing songs and listening to music with your child; 

 providing opportunities for dressing-up and pretend games; 

 being pleased by the things your child has created at school; 

 encouraging use of tools such as scissors and sticky tape to create models; 

 

 
 



 

 

 

 

 

 

 

 

 

 


