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Courtland School Brochure
Letter From Our Headteacher

Dear Parents,
On behalf of our staff and governors I would like to welcome you and your children
to Courtland School. At Courtland we work hard as a team to encourage your child
to be happy and successful during this important stage in their learning. We believe
that every Courtland child and adult has an important contribution to make to the
life of our school.
Our Mission Statement “Everybody Can Be Somebody” reflects our school‟s friendly
atmosphere and open management where everyone is valued and all views are
welcome.
Courtland School Aims:
 To strive for the best possible quality of learning.
 To nurture confident and caring members of society.
 To provide a safe, secure and stimulating environment that promotes children‟s
learning.
 To promote home/school relationships that support children‟s learning.
 To be a school that enriches and is enriched by the local community.
 To value all staff as professionals and members of the learning community.
 To organise and manage the school effectively and efficiently.
 To plan for the school‟s future development and continuing success.

At Courtland we place great importance on the value of the partnership between
home and school in achieving these aims. We believe that you can help your child
gain the most from their time with us by taking an active interest in the life of the
school and in your child‟s learning.
This Brochure introduces you to our school. If you would like to know more, please
get in touch. We would be delighted to meet you.

Miss Lisa Walker
Headteacher
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Welcome to Courtland School

ourtland
School
is
situated in the north
west of the Borough of
Barnet. Although only
100 metres from the A1 it is
approached via Marsh Lane and
Hankins Lane and is adjacent to
Mill Hill Golf Club. Set within a
quiet residential area it is well
served by local buses to Marsh
Lane and the A41/A1 junction at
Apex Corner.

C

many different faiths and
cultures learn happily together.

Our school opened in 1954 and
has classrooms on the ground
and first floors. The playground
is to the rear of the school and
has a separate area for the
Reception children to play.
There is a front garden where
children can play in good
weather. The sports field faces
the school immediately across
Courtland Avenue.

Our last Ofsted was in June
2008. The school was rated as
outstanding.

Courtland is a one-form entry
primary school in the London
Borough of Barnet and is a nondenominational
community
school where boys and girls of
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Starting School

Admissions
e are delighted to welcome prospective parents to Courtland
School for visits. Please telephone to make an appointment
for a parent tour of the school.

W

 You are advised to contact the Local Authority on, or very shortly
after, their third birthday.
 Admissions are managed by the Local Authority in accordance with
their criteria for entry to community primary schools. The web
address is www.barnet.gov.uk/school-admissions.
 Offers of places are made during the spring term before the academic
year of entry.
 After an offer has been accepted, you will be invited to a meeting held
in June to discuss entry procedures. In July the children are invited
into the school so that they can become familiar with the new setting.
You will be offered a home visit during the final weeks of the summer
term before they start in September.
Preparing your child for school
There is a welcome booklet for parents of all new children to our
Reception Class, which outlines aspects of school life, such as the daily
routine and information on the Early Years Foundation Stage
curriculum.

Starting Dates
Your child will start the
Reception Class during the
academic year in which they
have their fifth birthday.

The children will begin school in
small groups. Their starting
dates are staggered over the first
few weeks.
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Starting School

To ensure a smooth transition to
school, we invite you and your
child to visit us on an afternoon
during the summer term. Some
of the other children who will
make up the new Reception
Class will also be there. You and
your child will also meet the
class teacher and classroom
assistants.

need to know e.g. important
medical information, such as
asthma. To ensure privacy we
offer you a home visit. This also
gives Reception staff a chance to
meet your child in a familiar
environment.
You will be asked to complete an
information sheet which will
advise us of any pre-school
provision
your
child
has
attended, medical information
and arrangements for collecting
your child.

In September, before your child
starts school, there will be an
opportunity to discuss anything
about your child that you feel we
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The School Day

The School Day
The children assemble in the playground.
The teacher on duty blows a whistle.
The children go, a class at a time, into their
classrooms, having been collected by their
teachers.

8:55 am

9:00 am

The register is taken.
Latecomers MUST report to the school office
to be registered for the day and marked in for
lunch.

10:20 am
11.00 am

- 10:40 am
- 11:15 am

Y1 Y2 Y3 Playtime
Y4 Y5 Y6 Playtime

12:00 noon
12:15pm

- 1:00 pm
- 1:15pm

Infant Lunchtime.
Junior Lunchtime

2:10 pm
2:25pm

- 2:30 pm
2:40 pm

Y1 Y2 Y3 Playtime
Y4 Y5 Y6 Playtime

3:15 pm

Infants go home. The children are dismissed
from the playground.
Parents are asked to wait at the top of the
steps for their children.

3:25 pm

Juniors go home. The children are dismissed
from the playground.
Parents are asked to wait at the top of the
steps for their children.

Please note that on the last day of every term school finishes at 2:00pm
for both Infants and Juniors.
Please do not use your mobile phone inside the school building.
FOR YOUR CHILD‟S SAFETY PLEASE RESPECT THE PARKING
RESTRICTIONS IN THE STREETS AROUND THE SCHOOL AT
THE BEGINNING AND END OF THE SCHOOL DAY.
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The School Day

Arrival at School
lease bring your child to school between 8:40am and 8:55am.
Parents/Carers are requested to wait at the top of the steps leading
to the playground while children join the other pupils in the
playground where they are supervised by a member of staff.

P

Absence and Lateness
Lateness and absence is monitored by the school Welfare Officer who
reports to the Educational Welfare Officer from the London Borough of
Barnet. Figures are published in the Annual Report to Parents.

If your child is absent for any reason you must telephone or email the
school before 9:00am on the first day of absence. If we don‟t hear from
you, it will initially be recorded as an “Unauthorised Absence”. As part
of our first day response procedure, you will be telephoned by a member
of the school office, if we have no record of your child‟s absence. Please
ensure we have an up-to-date contact number. This is particularly
important for tracking children who travel independently.

It is very important that your child comes to school on time. The
playground gates are locked at 9:00am. If any child arrives after 9:00am
for any reason parents/carers must come to the office via the front door
to sign the late arrival book.

You must notify the school in advance of any appointments. Whenever
possible please try to arrange these appointments outside school hours .
Your child will not be allowed out of school during school hours unless
you collect them and have permission to do so. You should go to the
office to „sign out‟ before leaving the school with your child.

Requests for leave of absence for special circumstances must be made to
the Headteacher before making any arrangements. There is NO
parental right to remove a child from school for the purpose of a
7

The School Day

holiday. If you take your children out of school for holidays without
seeking permission, or knowing that permission has been refused, each
parent can be issued with a fixed penalty notice for each child.

Parents must also obtain the Headteacher‟s permission for any school
absence to take part in film, TV or stage performances, modelling etc.
FREQUENT ABSENCE AND LATENESS ARE FOLLOWED UP BY LONDON
BOROUGH OF BARNET‟S EDUCATION WELFARE OFFICER.
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The School Day

Hometime
The Infant day ends at 3:15 p.m.
when the children are brought
into the playground where they
wait until their teacher sees the
adult collecting them. Please
wait at the top of the steps by the
railings where you can be easily
seen.

The

Junior
children
are
dismissed from their
classrooms at 3:25
p.m. and make their
way to the playground
with the class teacher.

For safety reasons, if
you or your child need
to leave or enter school by the
main door at the front of the
building
please
use
the
pedestrian path at the side of the
car park.

When your child is released to
your care, for safety reasons,
please do not allow them to come
back down to the playground
either to play or to wait for older
siblings. Please ensure your child
does not climb on walls, gates or
railings. Please do not allow your
child/children to bring their
scooters into the playground.

Reception children are provided
with a carton of milk each day.
All infant children are provided
with a piece of fruit each day as
part of the National Fruit
Scheme, but you may prefer to
send your own. Older children
are allowed to bring a piece of
fruit (no sweets or nuts), which
they may eat in the classroom.

Playtime
Infant and Junior children
generally
have
separate
playtimes in the morning and in
the afternoon.
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The School Day

Lunchtime
Infant Lunchtime begins at
11:45 a.m. with Reception. The
infant children are collected by
their mealtime supervisors to use
the toilet and wash their hands
before eating and being taken to
the hall for lunch. After lunch,
children will spend time in the
playground where they can
choose free play or participate in
various supervised activities.

once your child enters Y3, they
will no longer be eligible to have
the free school lunches.

Junior lunchtime begins at 12:15
p.m. They will spend time in the
playground, where they can
choose free play or participate in
various supervised activities.
They will be called on a rota
system to use the toilet and wash
their hands before eating and
being taken to the hall for lunch.
Lunchtime play ends at 1:00pm
for infants and 1:15pm for
juniors. A whistle is blown; the
children line up in year groups
and are escorted back to their
classrooms, by their class
teacher.

Packed Lunches
Packed lunches are eaten in the
hall where the children are
looked after by the Meal Time
Supervisors.

Hot Lunches
We provide a healthy hot lunch
for your child, if required,
payable via the school money
website, as the school is now
cashless. If your child is
Reception, Year 1 or Year 2,
they are entitled to a free school
lunch under the universal school
meals scheme. Please note that

If your child opts for a packed
lunch, it must be provided in a
clearly labelled box and contain
10

The School Day

NO
NUTS
OR
NUT
PRODUCTS. This is VITAL as
we have children in the school
who could have life-threatening
allergic reactions to nuts or nut
products e.g. peanut butter,
cereal bars.

carton. Fizzy drinks are not
permitted in school. Sweets/
chocolate are not allowed as we
encourage healthy eating. We do
not allow children to throw
remaining food away (except
yoghurt and drink cartons) so
that you may monitor what is
eaten.

Please give your child a drink in
a sealable plastic container or
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Medical Information

SMOKING IS NOT PERMITTED INSIDE THE SCHOOL BUILDING
AT ANY TIME OR ON THE PREMISES WHEN CHILDREN ARE
PRESENT.
Medical and Dental Inspections
Our School Nurse visits us on a regular basis and the children have
height and weight checks along with hearing and vision. The nurse will
meet with parents, Welfare Officer and Inclusion Manager to discuss
and update care plans.
Welfare
Each class teacher is directly concerned with your child‟s welfare. Our
Welfare Officer and first-aiders help any child in need of care or
assistance during the day. There is a welfare room with first aid
facilities to deal with minor injuries. Our Welfare Officer also monitors
absence and children‟s visits to the welfare room.
Please don‟t hesitate to have a chat with her, or any
of the first-aiders, if you have concerns about your
child‟s welfare in school.

Medicines
If your child needs to take any prescribed medication during the
school day please come to school in person and sign a permission form,
available from the welfare room. We cannot administer medication
without this authorisation. The medication must be given to the Welfare
Officer or any first-aider at the beginning of the day and be clearly
labelled with your child‟s name and the required dosage.
Asthma
We have a comprehensive Asthma policy and if your child suffers from
asthma they will have access to their inhaler all day, even if out of school
e.g. on an educational visit or swimming. Years 5 and 6 carry their own
inhalers, but are advised to go to the welfare room to record when used.
Parents are requested to keep a spare inhaler in the welfare room. The
12

Medical Information

Welfare Officer keeps in regular contact with parents and a letter goes
home when the child has had 2 visits in one week. Please come to school
to speak personally to our Welfare Officer or any first-aider, so that the
correct procedures are put in place.
Epipen
Epipens of named children are kept in the welfare room. We have
annual training given by the school nurse to staff.

Sickness and Contagious Disease
Head Lice Infestation
This is a common occurrence
among schoolchildren. Please
examine your child‟s hair at
least once a week. Head lice
thrive on clean hair!
Further advice can be obtained
from our Welfare Officer or
from Mill Hill Health Centre.

Please inform us immediately if
your child has an infection or
contagious disease such as
measles, chicken pox or mumps.
If your child has vomited or had
diarrhoea, please allow a period
of 48 hours before they return to
school or see Welfare Officer for
advice.

We recommend that your child
is treated before returning to
school. In all instances please
inform the Welfare Officer at
school so we can monitor the
situation.

Illness
Should your child fall ill or have
an accident we will make every
effort to contact you and
therefore need up to date home,
work and mobile telephone
numbers. If you cannot be
reached by phone we will contact
the person you have named on
your contact form.

Dogs in the Playground
In the interests of our children‟s
safety we have to ask you not to
bring dogs onto school premises.
Some children can be scared of
dogs even if they are completely
under control.

Should a serious accident or
illness occur which requires
urgent treatment an ambulance
will be called and you will be
contacted.
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Courtland School Uniform

Uniform
School Uniform must be worn at all times.
PLEASE CLEARLY LABEL ALL ITEMS OF SCHOOL UNIFORM.
School Uniform List
GIRLS

BOYS

Winter
White Polo Shirt
Grey Pinafore/Skirt
Plain dark grey/black trousers
White Socks/Grey tights
School Sweatshirt/Cardigan/Fleece
Sensible Black Shoes

Winter
Grey Trousers
White Shirt/Polo Shirt
School Sweatshirt/Fleece
White/Grey socks
Sensible Black Shoes

Summer
Red/White Gingham Dress

Summer
White or Red Collared short -sleeved Tshirt
Grey shorts

P.E. Kit
Red Courtland T-shirt
White shorts
Black Tracksuit Bottoms
Plimsolls/Training shoes for outdoor
games

P.E. Kit
Red Courtland T-shirt
White shorts
Black Tracksuit Bottoms
Plimsolls/Training shoes for outdoor
games

Year 3
Swimming Hat, Costume & Towel

Year 3
Swimming Hat, Trunks & Towel






Junior children are allowed to change into their trainers at lunchtime if it is their
football day. At all other times, except for games lessons, school shoes must be
worn.
Jewellery is not allowed (plain studs for pierced ears are acceptable as long as
the child can remove them for PE). Please see the Headteacher if there is a
religious reason for wearing jewellery.
Long hair should be tied up at all times. Hair accessories should be plain and
simple.
Children are not allowed to bring toys, dangerous items such as matches,
sweets/chewing gum or money (unless it‟s for a specific purpose) to school. Only
independent travellers are allowed to bring mobile phones to school. The school
takes no responsibility for the loss or damage of these phones. During the school
day children are advised to leave their phones in the school office.

Sale of School Uniform
The PTA runs a uniform shop at school, once a week, between 2:45pm and 3:15 pm.
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Partnership With Parents

A

t Courtland we value parents as joint educators, to
promote positive home-school partnerships.
Support In School

We recognise the value of parental help in school. We welcome offers of
assistance with a variety of activities such as reading, art preparation,
organising library sessions or helping on school trips. Please talk to us if
you feel able to offer support in this or any other way.
Home Reading
We have a home/school reading scheme in place. In Reception and KS1,
your child will regularly bring home a book bag. This will have in it a
reading book and a reading diary. The diary has the reading focus for
the week, plus a question or two for the children to discuss with you.
We invite you to write comments about time spent reading with your
child and talking about the reading focus. In Reception, children follow
Letters and Sounds scheme alongside the Jolly Phonics actions.
Sharing Books
We are very proud of
our library. Children
are encouraged to
borrow books from the
library and to share
them with you. We
aim to instil a love of
books and a desire to
read for pleasure and
information. In school
your child will be given every
opportunity to share and read

books. Infant and Junior
classes often team up for
this purpose.
We do encourage all our
parents to take their
children to the local library.
We hold regular book fairs
and often have events such
as Book Week to promote
reading.

15

Partnership With Parents

Home Learning

O

ur Home Learning policy is available for you to
view at any time and will be discussed at our
September „Meet the Teacher‟ meetings. In KS2,
Home Learning will be recorded in the children‟s daily
planners. Please take an active interest in the tasks set
and give the class teacher your comments. The Home
Learning will be directly linked to the National
Curriculum, marked by the class teacher and, where
appropriate, followed up in class.

P.T.A
Every Courtland parent is
automatically a member of our
thriving Parent and Teacher
Association.
The
elected
committee
organises
social
events to raise money to pay for
additional resources for our
children.
In recent years,
playground resources, books,
funding Focus weeks,
equipment and the
total restocking of the

school library have been funded
by the PTA.
Successful events include discos,
Christmas and summer fairs,
BBQs, indulgence evenings and
sponsored walks or skips. These
all provide opportunities for
parents and children to have fun
together. The work of the PTA
is part of what makes Courtland
such a close and friendly
community.
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Partnership With Parents

Parents’ Evenings
ou will be invited to four parents‟ evenings during the school
year:

Y

September
All the parents in your child‟s class are invited as a group to a meeting
with the class teacher. Curriculum plans for the year and how you as
parents can help your child will be discussed. The Home Learning
policy as it applies to your child will be explained. Particular
procedures and events common to that year of schooling will also be
discussed.
October/November
You will have an opportunity for an individual consultation to discuss
your child‟s progress with their teacher.
March/April
You will be invited to a further individual discussion with your child‟s
teacher on progress and areas for development.
July
There is an open morning where you can look around the school and
visit other classes. There is also an opportunity for you to discuss your
child‟s Annual report and end of year assessments.
There are informal drop in mornings throughout the year, when you
can look at your child‟s work and visit the classrooms to look at their
displays whilst mingling informally with other parents and staff.
Talking to your Child’s Teacher
You are also welcome to talk to the class teacher at any time during the
school year about your child‟s progress or well-being at school. Please
avoid doing this at the start of the day as this is our busiest time. For a
more in-depth discussion with the class teacher it would be helpful to
make an appointment.
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Links with the Community

Communication with Parents
Weekly newsletters keep parents informed of current and forthcoming
events at the school. These are emailed out every Wednesday and are
also available on our school website. Please make sure that we have a
current email address for you. Policies are available on the school
website. Minutes of governors meetings are available to view, on
request, in the school office.

At the top of the stairs leading to the playground there is a notice board
for messages and notices from the PTA. There is a parent notice board
outside the school office.
Secondary Transfer

T

ransfer from primary to secondary school is an important time
and can be unsettling for you and your child.

Before your child‟s final year at Courtland you will have to begin
thinking about which secondary school you would like your child to
attend.
Year 5 parents are invited to attend the Secondary Transfer meeting
which takes place in June/July. Procedures for applying to secondary
schools will be explained and we will do all we can to help and advise
you.
Below are some photographs of Mill Hill County High School students
teaching us different languages.
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Links with the Community

Links with the Community
Our football, netball, rugby and athletics teams successfully participate
in Borough competitions and festivals. We work with the London
Borough of Barnet as a member of the West Sports Partnership.
Our links with Mill Hill County High School nearby continue to
develop. We also have links to Aldenham School where “Masterclasses”
are held for children in Year 5. They visit in small groups for special
lessons in a variety of curriculum areas. Students from Mill Hill have
helped with playground refurbishment and reading. We also have
access to a range of sporting facilities at the school. We regularly take
students from MHCHS for Work Experience.
Members of the local community regularly come
into school. Visitors have included:
Metropolitan Police School Liaison Officers
London Fire Service
„Buswise‟ (London Transport)
Religious speakers
Volunteer Readers
We also encourage the children to
think about their wider community. We all pledged to save water and
won a competition. Our prize was a concert by the pop duo Same
Difference.
The School Council are encouraged to raise money for local and
international charities.
We are a partnership school with the Institute of Education, offering
placements for their students and helping to nurture the educators of
the future.
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Security

Security

W

e are very conscious
of the need for
effective security at
Courtland.
The
governors have sought the advice
and guidance of the Local
Education Authority, security
firms and the local Police as to
the various security
procedures appropriate
to our school.

There are large steel gates at the
back of the school. Once the
children are in school in the
morning, these are locked with a
security padlock.
Some doors and windows, to the
rear of the building, were
replaced in 2002. The fire
alarm system was improved
at the same time. A new
alarm system has been
installed,
which
is
monitored by the Police. In
2016, windows at the front
of the building were
replaced.

The Secretary‟s office is
at the front of the
building so that visitors
to the school are seen as
they
approach
the
main
entrance. The front doors are
fitted with a keypad security
lock and there is an intercom
system for visitors.

There are telephone extensions
on the Infant corridor and
upstairs.
There is also an
emergency call alarm system.

There is security lighting to the
front and rear of the school.

The staff and governors are
constantly looking at further
measures to improve security in
the school.

20

Our Governing Body

Our Governing Body

O

ur Governing Body is responsible for ensuring that our school
conforms with the legal guidelines laid down by Parliament and
the Local Education Authority (LA).

Together with the professionals in school we share responsibility for:
 the school‟s standards
 its value for money
 its proper management
 its fairness in dealing with its staff and pupils
 its communication with parents and the public
Our responsibility is for overall policy. The day-to-day business of
organising children‟s learning and of managing time, space, staff and
resources is for the professional team, led by the Headteacher.
Individual governors have no power; the authority we have comes from
working together as a governing body. With the professional staff at
our school, we try to provide the best possible education for all the
children. The governing body must ensure that in delivering its
responsibilities, it promotes and safeguards the welfare of children.
Our school Governing Body consists of:
 The Headteacher
 Teacher Governor - elected by their colleagues
 Parent governors - elected by parental ballot
 LA governors - appointed by the LA, nominated by the main political
parties
 Co-opted governors - elected by the governors listed above, from the
local community
The governors act through a series of committees. Minutes of their
meetings are available for all to read. These are kept in the entrance
foyer. Additionally, the governors produce an Annual Report for
Parents, which is circulated to all parents via email.
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Behaviour and Discipline

Promoting Good Behaviour
THE COURTLAND CODE
In order that all children can learn in a safe, happy and attractive
environment all members of the school community – children and adults
– are asked to follow The Courtland Code.
The Code states clearly the school community‟s expectations of the
behaviour of all its members.
Through it we aim to promote learning and work in partnership with
parents to encourage children‟s development as caring and responsible
citizens.
The Courtland Code was originally drawn up in 2004 in consultation
with staff, pupils, parents and
governors. It is regularly updated by
staff.
It explains how we promote good
behaviour and respond to poor
behaviour.
All families are given a copy of the
Code.

School Council
Each year group elects two
representatives, a boy and a girl, to
sit on our School Council. This
provides a forum for discussion by
the children about matters which
are of particular concern to them.
It is also used as a means of
consulting with the children on
relevant areas of school
development. Council members are
often asked to find out what their
class thinks about an issue. Each
year they organise the calendar for our charity fund-raising.
22
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School Curriculum

A

ll children in each class follow a broad, balanced and integrated
curriculum based on the National Curriculum.
Core subjects are English, mathematics, science, computing and
religious education. Foundation subjects are history, geography,
design and technology, art, music, physical education and PSHE
(Personal, Social and Health Education). Citizenship comes into a
number of these areas but is also promoted in the way we run the school
(Courtland Code, School Council, assemblies). KS2 children also learn
French, as a modern foreign language, by a specialist teacher.
The Reception Class follows the Early Years Foundation Stage
curriculum and information about this is in our booklet for Reception
parents. In KS1, we sometimes organise the curriculum into topics
around a theme. Many topics are based around an historical,
geographical or scientific theme but there are occasions where some
areas are taught as subjects in their own right.
English
Children
are taught
to write in
a variety
of ways
for a variety of purposes and
different audiences.

The main areas of the English
Curriculum are speaking and
listening, reading, writing and
grammar. This is based on the
National Curriculum.
Your child will be encouraged to
be a good listener and to express
themselves
clearly
and
confidently. Your child will read
daily for information and
pleasure.
Books and
reading
materials
are
displayed
throughout our school in classes,
libraries and corridors.
23

Curriculum

Mathematics

Science
Science is as practical as possible
with the emphasis being on
scientific investigations. Your
child will develop scientific
knowledge
and
conceptual
understanding
through
the
specific disciplines of biology,
chemistry and physics.

Children learn mathematics in a
variety of ways, for example,
through
practical
work,
discussions, problem solving,
investigation and practising
skills and routines.
The Mathematics Curriculum is
based on the National
Curriculum. A range of
resources are used to support
learning.
Our aim is for your child to be
numerate, to enjoy mathematics
and have a good understanding
of mathematical ideas with a
range of skills and knowledge
that can be used confidently in
any situation.

History
We aim to
encourage
your child
to have an
active
interest in
history in
order to help them to have an
understanding of the present, in
the context of the past.
Drama, literature and art are
used as a means of learning
about people in the past and to
develop a sense of curiosity in
your child.
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Geography

Computing
Children are taught computing
skills which they then apply
through a full range of subjects
to aid learning. All our children
have weekly access to the
computing suite. All children
are taught about responsible
internet use and e-safety.

Through the acquisition of
geographical knowledge and

skills your child will learn about
people,
places
and
the
environment.
Studying the local area and
going on visits and school
journeys are important ways in
which children develop their
geographical skills, knowledge

and understanding.
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tuition which is payable in
advance.
This does not include the hire of
an instrument, which can be
arranged at the Borough of
Barnet Music Office. For those
parents claiming Government
financial support, help with the
termly fees might be available.

Music
Music is an important tool for
communication and can change
the way children feel, think and
act. Music is taught by a
qualified music specialist.

Design and Technology
Design
and
Technology
encourages children to be
creative
problem
solvers.
All
children
are
taught
to develop a range of ideas, plan,
analyse and evaluate every
design topic. Design projects are
linked to a current theme or
topic.
These projects may
include
sewing,
use
of
computers, forces, sound and
electricity. Your child will be
taught designing and making
skills through knowledge and
understanding of materials,
components and structures.

Children are encouraged to
listen and appreciate a wide
variety of music, to use musical
notation, compose and analyse
their own compositions as well as
learning
about
different
composers.
Tuition in various instruments is
provided by peripatetic teachers
through
the
Borough
Instrumental Teaching Scheme.
Parents are actively encouraged
to apply for tuition when their
child is considered old enough.
Children
can learn
to play the
violin,
piano,
guitar and
brass instruments. There is a
termly charge for instrumental
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During linked focus weeks,
children are given opportunities
to work with artists from the
local community.

Art

Art encourages children to
produce
creative and
interesting
pieces
of
work.
Children
learn to use
colour,
form,
texture,
pattern and a range of different
materials to communicate what
they see, feel and think. The
above skills will be used in

Physical Education
Physical Education encourages
children to be aware of their
bodies and develop skills needed
to perform a range of activities.

drawing, painting, printing,
claywork and collage. Your child
will be taught to appreciate work
from a variety of artists. Art

Sporting activities at Courtland
enables
all
our
children,
whatever their gender and
ability, to acquire specific skills
within
an
enjoyable
and
challenging atmosphere. These

also provides an opportunity to
learn about other cultures.
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include;
athletics,
dance,
gymnastics,
invasion
games,
striking
and
fielding games and
swimming.
Physical activity is
also
provided
through
playground games, P.E lessons,
inter-school competitions and
after school activities.

Personal, Social & Health
Education
We place great importance on
educating children for life
outside school.
We aim to
encourage our children to take
responsibility, respect themselves
and others, think critically and
enjoy a healthy lifestyle.
Children are taught these skills
through the whole school ethos,
assemblies, British Values, Focus
of the Week and SEAL lessons
(Social and Emotional Aspects of
Learning).
During these sessions, children
are encouraged to voice their
opinions in a secure and safe
environment. They are also
taught how to manage behaviour

Swimming
Children in Year 3 swim at
Northway School.
Parents of these children are
invited to make a voluntary
contribution towards the cost of
swimming at Northway.
Swimming
sessions
are
supervised
by
qualified
instructors and the children are
accompanied by members of
staff at all times.

and
establish
relationships.
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PGL
Every year children from Year 6
take part in a week long
residential School Journey to
participate in outdoor activities.
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Special Needs
Children may have special needs throughout, or at any time, during
their school career. We are committed to providing full access to the
curriculum through differentiation, varied teaching styles and the best
learning conditions for each child according to their need.
Early identification is vital so if you feel your child has a particular
difficulty please contact us immediately.
A booklet entitled „Special educational needs and disabilities: a guide for
parents and carers‟ is available to download from the GOV.UK DFE
website. This guide explains how the system that supports children and
young people with special educational needs and disability (SEND)
works.
Able Children
At Courtland we recognise that some children may be particularly able
in one or more areas of the curriculum. Lessons are planned to include
differentiated tasks, so that each child can achieve personal standards of
excellence.
We also recognise that many of our
children have talents that they
practice outside school in various
clubs and classes. We encourage
them to tell us about their activities
and celebrate their successes in our
newsletters and assemblies.
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Health Education

W

e have a Health Education programme which covers aspects
of personal hygiene, how bodies change during puberty and
drug awareness.
Health
Education
A film is used for one of the
lessons are taught by class
sessions.
teachers and the Welfare
Officer.
Parents are invited to a preview
of the film and do have the right
A specific programme dealing
to withdraw their child from the
with puberty is structured into
puberty education programme if
the Year 5 summer term.
they wish.
Religious Education and Collective Worship
Religious Education is taught at Courtland School as part of the
Curriculum. Children are encouraged to understand the basis of belief
of different faiths so that they can live side by side in a multi-faith
society with mutual understanding and respect. Guests from local faith
groups are invited into school to deliver assemblies and discussions as
and when appropriate. We also encourage parents to come into classes
to discuss special religious festivals/events.
Collective worship takes place within the framework of School
Assemblies. The aims of acts of collective worship are:







To provide a time for reflection and prayer
To encourage children to reflect on their own feelings and actions
To develop children’s understanding of and respect for faith and faith
systems
To develop a sense of community and belonging
To develop children’s awareness of the world beyond their immediate
experience
To encourage children to think of others

Parents may withdraw their child from collective worship and religious
education but need to discuss this with the Headteacher.
We also have „circle times‟ which are times for the children to reflect on
their ideas, opinions and actions, and to think about how they relate to
others.
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As part of the children‟s religious educational programme they will have
opportunities to visit a range of places of worship in the local
community.
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Assessment, Recording and Reporting

A

t Courtland we are fortunate in that we are able to draw upon a
valuable resource in our children and parents who reflect the
rich diversity in our multi-cultural society. We believe each child
is entitled to the same opportunity within all aspects of school life.
Assessment is one of the ways that we can ensure this is happening.
Assessment is central to the promotion of children‟s learning. It is a
vital part of the cycle of planning, monitoring and evaluating. Teachers
are constantly monitoring progress by assessing pupils in a variety of
ways including observation, testing and evaluation of work as well as
discussion with children. We need to assess pupils to be able to provide
for their future learning needs.
Statutory Assessment takes place at the end of Year 2 and the end of
Year 6.
The results of these assessments are publicised and used by the staff,
governors and OfSTED to monitor standards of attainment.
It is important to remember, however, that in a small school there will
be year-on-year variations in the percentages published. All children
are different and it is very important to us that each individual child
makes good progress. This progress may not be reflected in the „league
table‟ results.
In Years 3, 4 and 5 the children are assessed using Testbase Optional
tests. The results from these assessments are analysed and used to track
pupil progress. However, they only form part of the final teacher
assessment.
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We record your child‟s progress in a variety of ways:
 Attainment and progress in reading, writing, grammar and
mathematics.
 Writing assessments.
 Speaking and listening assessments.
 Progress in the Foundation subjects
 End of Year report to parents issued in the summer term.
 Barnet RouteMap, a computerised programme which tracks pupils‟
attainment and progress.

Complaints Procedure
Children learn best when they
are happy and when parents and
school work together to support
their development and learning.
It is vital for parents to share
and discuss any problems with
their child‟s teacher or with the
Headteacher. The vast majority
of problems can then be ironed
out quickly and effectively.
It is our sincere hope that this
happens and problems are

resolved without recourse to
formal procedures.
However, if parents feel that
appropriate action has not been
taken or that a wrong decision
has been made, they can make a
formal complaint. Procedures
for doing this are outlined in our
Complaints policy.
This is
available from the school office
or on the website.
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Extra-Curricular Activities

T

here are a variety of clubs on offer to our children at Courtland.
These include; Tennis, Football, Netball, Table Tennis, Art,
Drama, Chess, Gymnastics, Coding and Karate Club. Clubs are
run by outside agencies and there is a charge. Children who
choose to join a club are expected to attend regularly and a note should
be provided if a session is to be missed. Parents are encouraged to collect
their children if they stay on for after-school activities, particularly in
the winter when it is dark.
Where there are genuine financial reasons why a child is not able to
attend a club that incurs a fee, parents are invited to speak in confidence
to the Headteacher. The school does have discretion to offer financial
support in some cases, resources allowing.
Please see the school website for a list of the current clubs, as they vary
each term.
School Trips
e arrange a variety of educational trips throughout the year. A
letter will be sent via the Newsletter with full details and
parents will need to sign a permission slip for their child before
the day of the trip.

W

Some trips are local and only incur small voluntary contributions.
However, trips further away, are more expensive and can only take
place if voluntary contributions are made. The safety of your child is of
paramount importance and we plan trips in accordance with safety
regulations and follow Barnet regulations for planning and delivering of
successful trips.
Some trips and sporting events require parental volunteers to help
transport our pupils to a particular venue and can only go ahead if we
have sufficient support. All parents who volunteer to help are made
aware of the Health and Safety policy and are required to have up to
date insurance. Booster seats are provided by the school if any children
are below 135cm in height.
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Health and Safety
The school has a comprehensive Health and Safety policy which is
reviewed annually. Health and safety checks are conducted regularly by
the Headteacher, the Site Manager and the Health and Safety Governor.

Emergency Planning
It is requirement that the school has a plan for managing emergencies.
Copies of this „Critical Incident Plan‟ are held in the school office and at
the homes of the Senior Leadership Team and the Chair of Governors.
If the school needs to be closed for any reason you will receive a text
message. Please make sure that we have your current mobile number on
file.
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Charging and Remission Policy

T

he Education Reform Act 1988 states that, with a few exceptions,
no charges should be made for any activities during school time.
The Governing Body may, however, request voluntary
contributions from parents.

The governors have considered the issue of
charging for various activities and parents
will therefore be invited to contribute to the
costs involved. If insufficient payments are
made it will be necessary to cancel the
activity.

Additionally the governors reserve the right to enforce charges for the
following:
 board and lodging for all residential trips both in and out of school
time,
 musical instrument tuition during the school day if provided at
parents‟ request,
 non-accidental damage to school property,
 breakages or loss of school equipment.
Voluntary contributions may be requested for specific craft activities.
Charges may be remitted (i.e. waived or reduced as appropriate) for
those parents who are in receipt of Government financial support.
The Governing Body reserves the right to alter the provisions of this
policy at any time.
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Useful Phone
Numbers and addresses
Courtland School
Courtland Avenue
Mill Hill
London
NW7 3BG

tel:
fax:
website:

020 8959 3274
020 8959 7978
Courtland School

email:

office@courtland.barnetmail.net
head@courtland.barnetmail.net

Educational Services
North London Business Park
Oakleigh Road South
London
N11 1NP

tel:
website:

020 8359 2000
London
Borough
Barnet

Millway Medical Practice
2 Hartley Avenue
Mill Hill
NW7 2HX

tel:
website:

020 8959 0888
Millway Medical Practice
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